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INTRODUCTION:

This policy outlines the process to be followed to borrow EMS BLS Equipment.
POLICY:

1. The EMS BLS Equipment stored at the Field Office sites shall only be
borrowed by Division of Fire Standards and Training and Emergency Medical
Services (FST&EMS) licensed EMS Instructor/Coordinators (EMS I/C). These
EMS I/Cs shall be solely responsible for the condition of all equipment
borrowed while in his/her possession.

2. Requests for equipment shall be made, at minimum, 15 working days prior to
the date needed and no more than 60 working days prior to the date needed,
by the EMS I/C. These requests must be made by completing a “BLS -
Equipment Tracking form” via e-mail, fax or in person by the EMS I/C. The
request(s) are not “locked-in” and approved until confirmed by the Division of
FST&EMS Education Specialist in your area.

3. The equipment shall be borrowed for no longer than a two-week period of time
and shall be returned no more than three days after the conclusion of the
program session. If extended time is needed because of extenuating
circumstances, and whenever possible, a “special arrangement” agreement
shall be created between the Field Office Staff and the EMS I/C. This
arrangement will be made at the time of borrowing.

4. Only that equipment pertinent to the topic(s) being taught shall be borrowed by
the EMS I/C at any one time. This policy ensures better equipment availability
for all licensed EMS I/Cs.

5. All equipment will be picked up and returned by the EMS I/C during regular
Field Office work hours, unless other arrangements are agreed to in advance.
At no time will returns be made without a Field Office Staff member present.
Inventory and sign-off for the return of equipment shall take place at the time
of return with the Field Office Staff.



. The EMS I/C is responsible for the equipment condition including cleaning.
Any and all equipment problems (breakage, wear and tear, missing parts) shall
be reported by the EMS I/C at the time of return. If cleaning of the equipment
or reporting of a “problem” are not reported, this type of a situation may
preclude the EMS I/C from future equipment borrowing privileges.

. The Field Office to which the equipment is assigned will have final say over all
equipment distribution and borrowing approval. All reasonable requests for
equipment and accommodations for “borrowing” will be taken into
consideration by the Division.

. If equipment policies are ignored or equipment returned broken, borrowing
privileges shall be revoked until a review of the situation is complete and
updated agreements are drafted for that EMS I/C. The revocation of rights
shall not exceed twenty-four months.

. If the situation outlined in “8” above is repeated by the same EMS I/C, the
Division retains the rights to permanently revoke the EMS I/C’s equipment
borrowing privileges.



